
 

POSITION DESCRIPTION 

CONTEXT 

The Cradle Coast Authority (CCA) is jointly owned by the councils of north-west and western 

Tasmania to make the make our region a better place to live, work and invest.  

CCA is owned by the region’s nine councils and established as a Joint Authority in accordance 

with the Local Government Act (1993). It is governed by a Board of Directors, which reports to or 

is responsible to the Representatives. The Representatives consists of two delegates of each of 

our nine member councils, usually the Mayor and the General Manager, and elects from its 

number, a Chief Representative and Deputy Chief Representative. 

Our vision: A region that is prospering as a result of strong councils working together; where 

ratepayers, industry and government see the benefits of investing in the CCA model. In short, 

'stronger councils, stronger region'. 

Our purpose: To help councils achieve regional outcomes and maintain strong local 

government, by working together. 

The organisation has three key functions – Regional Economic Development (RED), Natural 

Resource Management and Strategic Services. 

Cradle Coast NRM is the natural resource management (NRM) business unit of the CCA.  Cradle 

Coast NRM actively assists communities in the region to manage and improve productive and 

natural resources to ensure a healthy future for the region.   

OBJECTIVES  

• improving levels of responsible cat ownership through education and awareness; 

• increasing levels of understanding of the impacts that domestic, stray and feral cats can 

have; and 

• Ensuring that cat owners and breeders of cats are aware of their legal responsibilities and 

that there are high levels of compliance with the Cat Management Act. 

• Proactively ensure corporate development changes are adopted and reflected in 

operations and policies 

The Regional Cat Management Coordinator is one of three regional officers in Tasmania. 

The Regional Cat  Management Coordinator will assist local government across Tasmanian’s 

Cradle Coast region to improve levels of responsible cat ownership through the implementation 

of the Tasmanian Cat Management Plan, including: 
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• Foster a productive and harmonious workforce 

The CCA is a values-based organisation. Our aim is to attract, recruit and retain people who will 

uphold our values and are committed to building a strong values-based culture. Our values are 

core to everything we do, they are critical in defining our personality. We are responsible, 

principled, and open through our core values: 

• Collaborative – contribution is meaningful and recognised, we listen with intent to 

understand. 

• Optimistic – we see the best possible outcome and strive for that. 

• Growth Mindset – we look for the opportunity to experiment, effort and failure is integral to 

the learning journey. 

• Adaptive – We change when we need to and remain effective, we recover and refocus 

on the task ahead quickly and easily. 

We also have permission to play values which provide minimum behavioural standards required 

to be part of our workforce. These are: 

• Integrity – we do the right thing even when no one is watching. 

• Honesty – we keep our promises and take responsibility. 

• Respect – we show consideration for each other and welcome differences. 

RESPONSIBILITIES 

The person occupying this position will: 

Develop and implement awareness and education programs to improve levels of responsible 

cat ownership across the region, including: 

• identifying and engaging with key stakeholders; 

• developing relevant information on cat management and ownership; and 

• contributing to the development of regional and state-wide education and awareness 

initiatives. 

Assist Councils in the development of policies linked to the implementation of the Tasmanian 

Cat Management Plan, including the development of by-laws, by: 

• working with councils to develop policies that improve responsible cat ownership; 

• assisting councils to develop by-laws that improve responsible cat ownership; 

• assisting councils to develop policies relating to compliance under the Cat Management 

Act; and 

• assisting councils to identify strategic areas requiring protection from stray and feral cats. 

Assist Councils within the region to develop and implement compliance programs for the Cat 

Management Act, by: 

• contributing to the development and delivery of training programs that support the 

objectives of the Cat Management Act. 

Work with councils to develop and implement a compliance program to support the Cat 

Management Act. 

Position Description: Regional Cat Management Coordinator Page 2 of 6 



 

Responsibilities also include: 

• Achieving project deliverables, on time and to budget and efficient utilisation of 

personnel and materials. 

• Preparing correspondence, articles, submissions, reports, briefing material and 

presentations for approval and distribution. 

• Participate in team meetings and contribute in a positive and constructive way. 

• Comply with all safety legislation, policies and procedures. 

• Other duties as required/directed by the CEO.   

KEY BEHAVIORAL INDICATORS 

We are committed to high standards of performance and all employees are responsible for 

ensuring that behaviour is in line with key behaviour indicators. 

• Completes all mandatory training for their role within the required timeframe, including 

inductions and any other business unit and team specific training. 

• Has a clear understanding of role and responsibility and how it contributes to the CCA’s 

Annual Plan and related documents. 

• Constructively contributes to conversations about personal and organisational 

development and performance. 

• Is confident in addressing team members’ performance when it doesn’t meet expectations 

or CCA values. 

• Is inclusive with engaging with team members, communicates regularly and proactively 

supports others. 

• Understands the importance of wellbeing, promotes health and safety and looks out for 

others. 

• Demonstrates professional judgment to ensure conflicting and competing priorities are 

managed appropriately. 

• Is respectful of others, is calm and balanced and takes feedback on board. 

• Welcomes opportunities to connect and build relationships. 

• Effectively works in a collaborative manner with all concerned parties. 

• Attends meetings prepared, on time and listens openly to others’ points of view. 

• Follows up on actions within agreed timeframes. 

• Proactively participates and provides input in discussions. 

• Clearly and accurately explains issues, policies, procedures and other pertinent information 

to clients and co-workers. 

• Effectively responds to change and reflects on past mistakes and failures. 

• Shows interest in opportunities to increase effectiveness and efficiency. 

• Looks for and identifies inefficient or ineffective business practices and takes steps to 

eliminate or improve them. 

• Is proactive in anticipating the needs and wants of stakeholders. 
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• Adopts innovative methods and approaches. 

• Complies with relevant legislation, policies and procedures. 

• Maintain client and business confidentiality and privacy. 

KEY PERFORMANCE INDICATORS 

• Local Councils assisted to develop and deliver initiatives to support improved cat 

management 

• A range of stakeholders engaged to encourage participation in improved cat 

management  

• Activities delivered to improve levels of responsible cat ownership across the coordinator’s 

region 

• Tasks are completed on time in line within agreed standards 

• Overtime/TOIL is limited and only accrued when pre-approved 

• Meets non-negotiable deadlines 

• Appropriate communication methods are used to distribute important information 

• Communicates effectively with stakeholders both verbally and in written form 

• Priorities are managed and reviewed on a daily and weekly basis 

• Records are maintained accordance with agreed records management practices 

• Emails and requests are attended to within two days Emails and requests are attended to 

within two days  

• Models best practice and contributes to a positive and supportive workplace culture. 

• Professionally and proactively communicates the vision, purpose and objectives of the 

organisation to external stakeholders and staff. 

• Works autonomously, prioritises and efficiently multi-tasks in a busy environment to meet 

business deadlines. 

DIRECT REPORTS 

• Nil 

ORGANISATIONAL RELATIONSHIPS 

INTERNAL  

• CCA Employees  

• CCA Board and Committees 

EXTERNAL  

• Regional Cat Management Coordinators  

•  Community and industry stakeholders 

• Local Government Representatives 
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• Government representatives and agencies  

The CCA operates in a collaborative and consultative manner, working with integrity, respect 

and openness when dealing with others and believes that teamwork, effective communication 

and professionalism are essential in achieving high quality outcomes. 

JUDGEMENT 

• Organising and prioritising daily and weekly activities. 

• Work within established policy, procedure and processes making decisions within their 

technical field of knowledge. 

• Complex matters and conflicts will be referred to the Manager, NRM for advice and/or 

resolution. 

• Security of CCA information viewed or accessed during the course of employment is not 

to be divulged to any person unless authorised to do so.   

KNOWLEDGE, SKILLS, AND EXPERIENCE – SELECTION CRITERIA 

Essential 

a) Well-developed knowledge and expertise, or the capacity to acquire a well-developed 

knowledge and expertise related to the management of domestic, stray or feral cats, or 

similar animal management issues and an understanding of issues related to cats. 

b) Well-developed knowledge and expertise, or the capacity to acquire a well-developed 

knowledge and expertise of the legislation and policies associated with the management 

of cats, the impacts that cats can have and how legislation and policy instruments can 

be applied to improve the management of cats. 

c) Strong communication and interpersonal skills including liaison, negotiation, stakeholder 

engagement, and conflict resolution skills, and the ability to develop awareness and 

education programs along with written and electronic media that can promote 

responsible cat ownership.   

d) Excellent organisational skills to enable the coordination and management of a variety of 

tasks at the same time and the planning and accurate completion of tasks within pre-

determined time frames. 

e) Well-developed conceptual and reasoning skills to research, investigate, analyse, and 

integrate relevant information and solutions from a range of disciplines or fields to facilitate 

and improve project outcomes.    

f) Current unrestricted motor vehicle driver’s licence. 

Desirable 
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a) Tertiary qualifications in environment related subjects such as ecology, land / natural 

resource management. 
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